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1 Creating a new trend log from the equipment graphic 

1.1 Navigate to the equipment graphic that requires a new trend log. 

1.2 Select either Single Point Trends or Multipoint Trends. 

1.2.1 Runtime reports are automatically created for binary objects within the 

controller. 

 

Figure 1 Select Trend Log 

 

 



1.3 After selecting the trend log link the trend log worksheet will open. 

 

Figure 2 Trend Log Worksheet 

1.4 Select the add icon (+) on the top right corner of the page to add a new multipoint 

trend log. 

 

Figure 3 Select + Icon 



1.5 A pop-up window will appear.  Keeping next instance selected will create the new 

log in the next available location.  Selecting specific instance would be used to 

replace an existing trend log.  Enter the new distinct trend log name then select 

OK. 

 

Figure 4 New Trend Name 

1.6 The new trend log will display at the bottom of the trend log list. 

 

Figure 5 New Trend Log 



1.7 To add points to the trend log select one of the point locations. 

 

Figure 6 Add Points to Log 

1.8 Selecting one of the available point locations will open the trend log edit window. 

 

Figure 7 Log Edit View 



1.9 Select the admin system tree on the top left of the navigation tree pane. 

 

Figure 8 System Tree 

1.10 Once the system tree is displayed expand systems then expand the system that the 

equipment you are working with is in. 

 

Figure 9 System Navigation 



1.10.1  The system name can be found on the top of each system group along with 

the controller name, system group name and controller device ID as seen 

below 

 

Figure 10 Information Breakdown 

1.11 Scroll down to the controller in the system tree and left click the magnifying glass 

to the right of that controller 

 

Figure 11 Controller Search 



1.12 After selecting the magnifying glass the search results window will appear that will 

display all objects in that controller.   

 

Figure 12 Search Results Pane 

1.13 Under Objects on the lower left of the search pane the search can be narrowed by 

type.  In this instance Inputs was selected which displayed all the inputs on that 

controller in the search results pane. 

 

Figure 13 Search Functions 



1.14 Multiple object types can be selected at one time or changed during the search 

process. 

1.15 To add objects to the trend log left click and hold the desired object from the 

search results pane then drag and drop in the Tend Log Points pane.  Control click 

and shift click are supported in the search results pane so multiple objects can be 

selected at one time and drug into the Trend Log Points pane. 

 

Figure 14 Add Points to Log 

1.16 Using the search bar can assist with narrowing the search results further 

 

Figure 15 Search Bar 



1.17 Once all points have been added select save on the upper right corner of the page 

 

Figure 16 Save Icon 

1.18 Once save is selected a pop up will be displayed notifying that the trend log data 

will be reset, select yes.   

 

Figure 17 Data Reset Warning 



1.18.1  It is important to note that previous data will be removed if editing an 

existing trend log.  If data is needed it should be exported before editing 

the log. 

1.19 Once the trend log has been created and all points entered, the interval will default 

to 00:00:00 and trend disabled. 

 

Figure 18 Default Values 



1.20 Enter the desired interval, typically 10 minutes, using the hour minute second 

format then select the enable check box.  Once completed select save. 

 

Figure 19 Save Configuration 

1.21 To view the trend select the blue instance number to the left of each trend log 

 

Figure 20 Select Instance to View 



1.22 When the trend log is viewed the view can be toggled between data view and 

graph view depending on preference. 

 

Figure 21 Data View 

 

Figure 22 Graph View 



2 Creating a new trend log from the system tree 

2.1 This process can be used if the worksheet links are not available from the 

equipment graphics or if preferred. 

2.2 Select the admin system tree on the top left of the navigation tree pane. 

 

Figure 23 System Tree 

2.1 Once the system tree is displayed expand systems then expand the system that the 

equipment you are working with is in. 

 
Figure 24 Expand System 



2.1 Scroll down to the controller in the system tree and left click the controller to view the 

Device Worksheets flyout menu.  Then select either Multipoint or Single Point Trend Logs. 

 

Figure 25 Device Worksheet 

2.1.1 The system name can be found on the top of each system group along with 

the controller name, system group name and controller device ID as seen 

below 

 

Figure 26 Information Breakdown 

2.2 After selecting the appropriate link proceed with step 1.3. 

 


