Enterprise Scheduling Block Creation

1 Creating a new block within WebView Enterprise Scheduling.

1.1 Navigate to Enterprise Scheduling using the link in the navigation tree.

¥ RCWebView” Umfy Office Hello Unify &% Options @ Help & Log OFf

S—

Unify Houston Office WEEK MONTH # SUMMARY Schedule View

06 Tuesday 07 Wednesday 09 Friday 10 saturday

Figure 1 Enterprise Scheduling Link

1.1.1 The display mode defaults to Summary mode which displays the effective
schedule. The display mode can be changed to Edit mode which displays
each individual event including name and parent source.

M pewebView” Unify Office Hello Unify €% Options @ Help & Log OFf

— -

Unify Houston Office TODAY DAY WEEK MONTH # SUMMARY Schedule View

06 Tuesday 07 Wednesday 08 Thursday 09 Friday 10 Saturday All Schedule Sl R

+ M Unify Houston Office

+ [ Unify Generation Park

Figure 2 Summary Mode Display
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Figure 3 Edit Mode Display

1.2 Select the Block Management icon.

04 Sunday

Figure 4 Block Management Icon
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1.3 The Manage Blocks window will appear

Manage Blocks

Blocks
Ops Block
Schedules

Unify Houston Office
RTU-1 (National Accounts)
RTU-2 (Training Rm)
RTU-3 (Front Lobby)
RTU-4 (Jay's Office)
RTU-5 (Engineering)
RTU-6 (Operations)

Unify Generation Park
1st Floor
M RTU-1 (Reception)
Bl RTU-3 (Engineering,Accounting)
M RTU-4 (Gym,Breakroom, Training)
I VAV RTU-2
2nd Floor
[l RTU-5 (James, Mo, Jeff Office)
Ml RTU-6 (Jay Office)
M RTU-7 (Todd Office)
M RTU-8 (Lounge)
M RTU-9 (Rm 205)
I RTU-10 (Large Conferance)

Figure 5 Manage Blocks Window

1.4 Select New Block from the drop-down menu on the right-hand side.

Manage Blocks

Blocks
& Schedules

Katy ISD HVAC
Elementary HVAC
M Bear Creek Elementary
B Cross Elementary
M Davidson Elementary
M Exley
W Faldyn
M Fielder
M Franz
M Griffin
M Hustell
M Katy Elementary
W Kilpatrick
B McElwain
B Morton Ranch
M Nottingham
M Olga Leonard
M Randolph
M Rhoads
M Robertson
Area 1, Rm K1-K11, 804, 805, 808, 8C
VAV AHU-1

B

Area 3, Rm 501-514
VAV AHU-3

Area 4, Med Ctr, Rm 901-903,905,906,E9,LMC1,LMC2
VAV AHU-4

Area 5, Rm 801-803,806, A1-A25, Clinic, Prin.
VAV AHU-5

Area 6, Kitchen
SZ AHU-6 (Kitchen)

Area7, Cafeteria
SZAHU-7 (Cafeteria)

Area 8, Gym West
SZ AHU-8 (Gym West)

Area 9, Gym East
SZ AHU-9 (Gym East)

Area 10, Rm 606-612, Stage
VAV AHU-10

Area 11, Rm 601-605,607, 613-623, 701-703
VAV AHU-11

Area 12, Rm 201212
VAV AHU-12

Area 13, Rm 301-312, 904,3D
VAV AHIL13

Figure 6 Select New Block

New Block
Blocks
8/10/24 schedule
2023 ESCT-F GRP3
2023 Law Enforcement Center-as of 10/6/23 per OVI
2024125 JH Parking Lot Lights
S LMC M-F
Beck H Tennis Court Lights
2025/26 HS Parking Lot Lights
2025/2026 SCC - Food Services
2025/2026 S5C - Cool Storage
2025/2026 S5C - Cool Storage-SERS Office
2025/2026 S5C -
/2026 SSC - WDC Textbook Area/Offices
/2026 AG Outdoor Arena M-F GRP 2
2026 Ag Pavilion M-F GRP 1
/2026 AG Project CTR M-F GRP 2
2026 Central Maintenance Schedule M-F GRP1
/2026 Central Maintenance Schedule M-F GRP 2
20252026 East Transportation/Day Care M-F GRP 1
2025/2026 ESC HR Annex Schedule M-F GRP 1
202572026 ESC Schedule M.
202572026 ESC Schedule M-F GRP2
2025/2026 ESC Sehedule M-F GRP3
2025/2026 Jeanne Coleman SA Sehedule GRP 1
2025/2026 Law Enforcement Center 2477
2025/2026 55C - Dock Offices
2025/2026 S5C - Print Shop/Cool
20252026 S5C - Publications-Print Shop

ructional Tech Offices

202572026 S5C - Technology Warehouse

2025/2026 S5C - WIC Offices/Day Care

ALL ELEM GYMS & STAGE 23

E5 2023 Mid-Tier T-F GYM GRP1

E5 2024/25 AM Elementary Parking Lot Lights

E5 2024/2025 Mid-Tier Monday GRP2

ES 2025 MRE Mid-Tier Admin Monday GRP 1 - Temp

ES 2025/2026 Mid-Tier Monday Admin GRP1

£5 2025/2026 Mid-Tier M-F GRP 1

E5 2025/2026 Mid-Tier Monday Early Start GRP2

€5 2025/2026 Mid-Tier Monday Early Start GRP3
S 2025/2026 Mid-Tier Monday Gym/Stage GRP 1

£S5 2025/2026 Mid-Tier Monday Kit/Cafe GRP1

€5 2025/2026 Mid-Tier T-F Admin GRP1

€5 2025/2026 Mid-Tier T-F GRP2

E5 2025/2026 Mid-Tier T-F GRP3

ES 2025/2026 Mid-Tier T-F GymStage GRP 3

£5 2025/2026 Mid-Tier T-F Kit/Cafe GRP1

€5 2025/2026 Tier AMonday Admin GRP1

ES 2025/2026 Tier A Monday Early Start GRP2

€5 2025/2026 Tier AMonday Early Start GRP3

E5 2025/2026 Tier AMonday Kiv/Cafe GRP1

€5 2025/2026 Tier A T-F Kiu/Cafe GRP1

€5 2025/2026 Tier A T-F Admin GRP1

€5 2025/2026 Tier AT-F GRP2

€5 2025/2026 Tier AT-F GRP 3




1.5 Now select all the equipment schedules for the New Block. Once all equipment
schedules that are needed in the new block have been selected and appear on the
right side of the Manage Blocks window select the orange save icon on the upper
right corner of the window.

Manage Blocks
New Block

Blocks Block Preview

4 Schedules Area 1, Rm K1-K11, 804, 805, 808, 8C

VAV AHU-1
Katy ISD HVAC

Elementary HVAC
M Bear Creek Elementary
M Cross Elementary

M Davidson Elementary
M Exley

M Faldyn

i Flelder

M Franz

W Hustell
M Katy Elementary
H Kilpatrick
W McElwain
W Morton Ranch
M Notcingham
M Olga Leonard
M Randolph
M Rhoads
M Robertson
— v W Area 1, Rm K1-K11, 804, 805, 808, 8C
| VAVAHU-1
Area 2, Rm 101-114
VAV AHU-2
Area 3, Rm 501514
VAV AHU-3
Area 4, Med Ctr, Rm 901-903,905,906,E9,LMC1,LMC2
VAV AHU-4
Area 5, Rm 801-803,806, A1-A25, Clinic, Prin.
VAV AHU-5
Area 6, Kitchen
SZ AHU-6 (Kitchen)
Area7, Cafeteria
SZAHU-7 (Cafeteria)
Area 8, Gym West
SZ AHU-8 (Gym West)
Area 9, Gym East
SZ AHU-9 (Gym East)
Area 10, Rm 606-612, Stage
VAV AHU-10
Area 11, Rm 601-605,607, 613-623, 701-703
VAV AHU-11
Area 12, Rm 201-212
VAV AHU-12
Area 13, Rm 301-312, 904,3D
VAV AHI13

[ N

Figure 7 Review and Save

1.6 The Save As pop-up window will appear.

@ CANCEL

Figure 8 Save As Window




1.7 Enter the desired name of the new block then select OK

Figure 9 New Block Name

1.8 A Save Successful message will appear. If no new Blocks or edits are needed close
the Manage Blocks window by selecting the X in the upper right corner of the
window.

Manage Blocks
Sample Block

3% Blocks Block Preview

Ops Block WR1U3
Sample Block WRTU4

Schedules

Il RTU-7 (Todd Office)

M RTU-8 (Lounge)

W RTU-9 (Rm 205)

I RTU-10 (Large Conference)

Figure 10 Exit Manage Blocks



1.9 The new scheduling block will now be available in Enterprise Scheduling by using
the drop-down menu in the Enterprise Scheduling tree.

P C\WebView” Umfy Office Hello Unify &% Options @ Help & Log OFf ¥

> Unify Houston Office TODAY DAY WEEK MONTH # €D Edit Event Details
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10:00 am

11:00 am

12:00 pm

Figure 11 Drop Down Menu

1.10 Select the appropriate Scheduling block needed.

M RewebView” Unify Office Hello Unify €% Options_ @ Help & tog OFf

> Unify Houston Office TODAY DAY WEEK MONTH # EoIT Edit Event Details

04 Sunday 05 Monday 06 Tuesday 07 Wednesday 08 Thursday 09 Friday 10 Saturday Schedule View

Figure 12 Access Blocks



1.11 Events entered in Blocks appear purple to differentiate them from the main
scheduling layout.

P RC\WebView” Umfy Office Hello Unify &% Options @ Help & Log OFf

Sample Block # €D Edit Event Details

06 Tuesday 07 Wednesday 10 Saturday

1] source: sample Black

&5 CREATE @ CcancEL
Schedule View
v &
1+ (@ Sample Block

Figure 13 Block Event Color

1.12 Using the drop-down menu withing the Enterprise Scheduling tree select All
Schedules to navigate back to the main Enterprise Scheduling tree.

i) RC\WebView” Unify Office Hello Unify &3 Options @ Help & Log OFf

Sample Block TODAY DAY WEEK MONTH # €O Edit Event Details

06 Tuesday 07 Wednesday 08 Thursday 09 Friday 10 Saturday Schedule View

Figure 14 Return to Main Tree
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Figure 15 Main Scheduling Tree
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